Rules for Use of Camcorders and Practice Labs
Students will need:
-to reserve a time for interview

-to provide or purchase a DVD+R or DVD-R
· There are camcorders and recording labs available for taping interviews:  Room 107 and Room 109 (inside of computer lab). You need to reserve a time for your interview as soon as you schedule it. The sign-up sheets are posted on the corkboard/whiteboard on the wall outside of rooms 107 and 109. When you reserve a time for your interview, you are reserving the room and the camcorder. 
· The camcorders will be set up in the labs before the interviews begin; you should only need to turn the camera on and press record. If the lab that you have reserved is locked, see Krista Barrett (room 220.05) to unlock it. The camcorders may not leave the building.
· There will be a schedule posted on the whiteboard outside of the rooms with the times for which everyone has signed up. Do not deviate from that schedule unless you have spoken to Krista. The order is very important in making sure that the room has a tape for you and that the tape has enough space to record.
· The interviews will be dubbed onto a DVD for easy viewing by all involved. The digital cameras will be plugged into a DVD burner here in the department and recorded onto a DVD. The department will provide the Mini-DV tape for the camera (students cannot take the tape out of the School). 
· You can purchase a DVD and a CD case from SSW for $1.00. Please see Krista for this purchase.
· The dubbing will be on a first-come, first-serve basis and you have to give 48 hours notice. So please schedule your interviews in plenty of time. Let Krista know when you are done with your interview. Either you or she will write your names down and the time and order that you and your group did your interview. Make sure that Krista has your DVD to dub on to (either leave your copy or purchase one from the School). Krista will dub in the order that the names are written on the sheet in the purple folder (which will be on her desk or in the box outside her office).
· If you have any questions or problems, please ask either your professor or Krista (room 220.05; 710-6400; Krista_Barrett@baylor.edu).

